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This example card represents a dayside member - Key qualified

1.From the 3rd through the 7th, the member took vacation (1 week). 40 hours vacation is any 5 to 7 days for 40 hours.
Entitled days off may be taken off prior to and after vacation. Vacation hours are not counted in the totals for check-in.
Vacation days are equivalent to days worked.

2.The far right column should always be the same as the member's check-in hours including all payroll hours, flop hours,
Union business hours, and the taking of MCA hours. It should be displayed as a running total; ie, on the 15th, the
member was on 30 hours.

3.0n the 13th and 14th , the member volunteered for a 30% job. 30% hours are free hours for Key board members and
are not added to the total (Key) hours, ie: the 14th total is still 20.

4.0n the 15th, there is a flop. Al flops are 10 hours added to the total but not added to actual hours.

5.0n the 23rd, the member was paid for Union business. Those hours are added to the running total.

6.0n the 24th and 25th, the member took 2 days off during the week, therefore the member will take MCA for the
26th - 200 hours. ;

7.0n the 27th, GST (General Safety Training) was taken. Those hours are not added to the running total, but they are
added to the actual total.
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This example card represents a nightside member - 30% qualified and vessel planner trained

1.The far right column should always be the same as a member's check-in hours including all payroll hours, flop hours,
alternate shift conversions, union business, and the taking of MCA. It should be displayed as running totals of 30%

over total(key) hours - 100/50 = 100 S/C hours over 50 hours total (key).

2.From the 3rd - 7th, the member took vacation one week (40 hrs). Vacation is any 5 to 7 days for 40 hrs. Entitled days

off may be taken off prior to and after vacation. Vacation hours are not counted for check-in. Vacation days are equivalent

to days worked.
3.0n the 8th and 9th, 30% jobs were taken, (20 hrs) even though there are no key (total hrs). Zero (0) should be listed to

indicate how the member checked in.

4.GST (General Safety Training) hours are free, not to be included in the totals to the right. GST should be included in
actual hours. Actual hours should reflect member's payroll.

5.0n the 20th, this 2nd shift member took a 3rd shift floor runner off their shift: therefore they must carry 10 hours instead

- of 7 in their right totals column - 86/10 hours. fo

6.0n the 21st and 22nd, this qualified vessel planner took a vessel planner job. Vessel planner hours must be added to all
totals VP, 30%, and key (total) - 110/34 on the 22nd.

7.Nightside members may take any 3 days off during the week. From the 23rd to the 26th, this member took 4 days off
and they are below the MCA hours (180/200); Consequently, they must take MCA for both 30% hours and total (key) hours
for the 27th - 180/200 hours.

8.The member flopped a 30% job; therefore, they add the flop hours to both totals, but not actual hours.



